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Pension legislation filing requirements

Plan registration
Pension plans are registered under both:

> The Income Tax Act (with the Canada Revenue Agency
(CRA)), and

> The Alberta Employment Pension Plans Act

Aregistration package is prepared by Manulife in
accordance with the plan specifications supplied to us.
The required documents are then forwarded to you for
signature and are submitted by Manulife to the CRA and
the Alberta Superintendent of Pensions.

Plan amendment

Any amendment must be filed with the CRA and the
Alberta pension authorities.

= Filing delay after amendment is made: 60 days

Annual Information Return (AIR)

AIR: report of all plan activities (membership, plan
amendments, contributions, terminations, etc.) occurring
during the plan year. It must be prepared and filed after
each plan year with the pension authorities. It serves as

a plan registration renewal document. It is also used in
order to ensure that the contributions owing to the plan
have been deposited in the pension fund and that the plan
is administered according to standards. There is an annual
filing fee (described on the AIR filing form), which must
accompany the AIR.

Annually, Manulife sends out an information package
concerning the required legislative filing of AIRs and
otherreports and can assist in the preparation of these
documents. We will fill out the required report based on
the information we have on file and return it to you for
signature and forwarding to the regulatory authorities.

= AIR filing delay from plan fiscal year-end: 180 days

Summary of regulatory

filing requirements
Alberta

Financial statements

Under many jurisdictions, financial statements must be
prepared annually to report on the plan’s financial activities
during a plan year. They must include a Statement of revenues
and expenditures, both to be prepared on the basis of
generally accepted accounting principles. Audited financial
statements are required for a:

= Defined Benefit plan: where the market value of the
defined benefit assets is at least $10,000,000

= Collectively Bargained Multi-Employer Plan

Schedule of Expected Pension Contributions (Form 21)
Confirms a pension plan’s funding requirements.

Schedule of Expected Pension Contributions (Form21%) must
be given to the ultimate recipient of the pension fund:

= within 30 days after the date the plan is established;
> within 30 days after plan’s fiscal year end; and

= within 30 days after the plan administrator becomes
aware of a permanent change in the Schedule of Expected
Pension Contributions

! Please see the Schedule of Expected Pension Contributions (Form 21) page,
which can be found in Your group retirement program quick reference guide.

Statement of Investment Policy and Goals/Procedures
(SIP&G/P)

The plan sponsor must adopt a written Statement of
Investment Policies and Goals/Procedures for the plan, which
will cover such questions as:

> Who has investment discretion?
> What is/are the investment mix/option(s)?
> What are the investment return objectives?

= What are the policies respecting conflicts of interest,
securities lending and voting rights?

The preparation of a SIP&G/P is required, except for member
directed defined contribution plans, provided sufficient
information and investment choices are given.

Note: A model Statement of Investment Policy and Goals/Procedures for

Defined Contribution pension plans can be found on the Manulife VIP Room
website for plan sponsors at manulife.ca



Other filing requirements

Pension Adjustment reporting (PA)

PA: total of the member’s pension credits under a Registered
Pension Plan (RPP) or a Deferred Profit Sharing Plan (DPSP)
forthe year. It is used to calculate an individual’s Registered
Retirement Savings Plan (RRSP) deductible contribution room.

> The PA amount must be indicated in box 52 of the T4
slip, which must be provided to members by the last
day of February following the calendar year to which the
slip applies.
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Note: Please see the T4 slips and Relevé 1 forms — RPP and DPSP
page, which can be found in Your group retirement program quick
reference guide.

Pension Adjustment Reversal (PAR)

PAR: figure, which serves to restore RRSP deductible
contribution room a member loses when membership
in a pension plan is terminated and the member is not
fully vested. The PAR is the total non-vested employer
contributions that were forfeited for participation in the
plan since 1990.

Important: Please bear in mind that the legislation and the
regulations of the pertinent jurisdiction prevail over this
summary. While every effort has been made to ensure the
accuracy of the information, no warranty is expressed or implied
as to the accuracy, adequacy or completeness of the information,
and Manulife is not responsible for any errors and omissions, or
for the results obtained from the use of such information.

manulife.ca

> T10 PAR slip and T10 summary: you must send T10
PAR slips to affected members and a copy of the slips
as well as the T10 Summary to the CRA no later than
60 days after the end of the calendar quarter in which
the termination occurs (no later than 31 days after
the end of December for the last calendar quarter).

Agence des douanes
et du revenu cu Canaca

I. Canada Customs

PENSION ADJUSTMENT REVERSAL [PAR)
and Revenue Agency it FER) T10

FACTEUR DEQUIVALENCE REC

See e B30 Of 1 S1p *5r RSN — USST 166 RNSEGIETENtS 3L verio

21 sam amoent [2T Fanregesaton rummer | 4] Socia msurance number | 51 Amenament

2T vearcrran
;
"
i
i

Anrde uFER Martart 24 FER Numés dagriment du regime Numeo dassrance sociae Moatcaton

Canada Custcms Agenen des dounnes
Bl e e s vemns o ot T [y
0606 000000
SUMMARY OF PENSION ADJUS TMENT REVERSALS (PARS)
SOMMAIRL DLS FACTEURS DL QUIVALENCE RECTIFILS o ER)

Nama of 28511008 camnicn pian 359 o2 cudamee profsAhamg can (DPLP)
Nam s regma o4 panton b BEA) o s rhgims da pamipaton Slinks s binbdoss (RS0

R
Ve @ sgrbract B ks

[ITTTTT]

Manulife is able, in many instances, to calculate the PAR and

if so, it will be reported to you forinclusion in the T10 PAR
reporting slip.

Note: An example of a T10 slip and T10 summary can be found in the
T10 reporting guide of Your group retirement program quick reference
guide. To find out more about PA and PAR reporting, please visit the
CRA website at www.cra-arc.gc.ca/E/pub/tg/t4040/ to consult their
T4040 - RRSPs and other registered plans for retirement.

For more information, please visit the following related sites:
> Joint forum of financial market regulators: www.jointforum.ca

= Alberta Treasury Board and Finance:
www.finance.alberta.ca/publications/pensions/
legislation-private-sector-pensions.html

> Canada Revenue Agency: www.cra-arc.gc.ca
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