M Manulife

T4 slips and Relevé 1 forms
RPP and PDSP

All contributions you or the member make to a Registered Pension Plan (RPP)}, and any
contributions you make to a Deferred Profit Sharing Plan (DPSP), must be reported on T4 slips.

Below are tips to help you manage your payroll deductions and to complete and file your T4 slips
and Releveé 1 forms for both plan types:

Setting up your payroll

For an RPP!
Only report the member’s contributions (including voluntary m

contributions) paid during the year to box 20 of the T4 slip and Payroll contributions including
to box D of the Relevé 1 form. voluntary contributions and any Relevé 1 D
For a DPSP forfeited amounts and any related
Do not add DPSP contributions to box 20 of the T4 slip since gim'tr;gt';:l:ecamtsg;g:tcsgltj:taﬂ)r’i:
DPSP contributions can only be made by the employer and are v, J

. the same year
not deductible by the member.

Registration number (can be foundin T4 50

To easily apply the applicable deductions and report the
information on your T4 slips and Relevé 1 forms, as well as
tracking your total contributions to report on your Annual
Information Return (AIR) and Financial Statements, set up your Pension Adjustment (PA) T4 52
payroll with a separate account for each transaction type.

government correspondence and/or
your plan text)

T4 slip
Enter the dollar amount the
Canada Ravenus  Agence du reveru
Employer's name —Nom ds Ismployeur Il S prir ] T4 / Terlber comiibuied i® an REE
STATEMENT OF REMUNERATION PAID ;
Aﬁﬁ%; ETAT DE LA REMUNERATION PAYEE / during the year.
Employment incoms — line 104 Income tax deducted — lins 4
Revenus d'ermplal — ligne 101 Imp& sur le revanu retenu — ligyé 437
E E / Enter the dollar amount of
the member’s PA. A PA is the
e Norber Proghos o pioment  Enployes OPP oot lne 38 lineuatioforings total employer and member
E E E 24 contributions (required and
. - — voluntary contributions) to the
N oo e conare B TRRE e Co e e e e Gains ooy s e R pRG plan(s) during the year, plus the
[12 [28 28 i7 [z forfeited amounts and any related
RPCARG AE RPAP Ernployes's El pramiums — line 212 Unigpf dusa — line 212 .earnlngs allocated (bUt nOt pald)
Employee's name and address — Nom et adresse de I'smployé e P T A Catisatiofs eyndicales —lign 212 if any, from the member’s account
Last narne (in apital lstbers) — Nam ds famills {20 letires mouléss) First name — Préncen Initialz — Initialez E during the same year.
- RPP contributions — line 207 Chéritable donatiors — see the back
Cotisations & un APA - ligne 207 ns de bienfaizance — voir au verso
Jzo Indicate your RPP* or DPSP
Persicn adjustment — line 208 RFF or DFSP registration number registration ,number’ provided by
Facteur d'équivalence — igne 206 N° dagrément d'un RPA ou d'un RPDE the CRA, which can be found on
E E government correspondence orin
Empliyes's PPIP premiums — ses the back PPIF insurable eami your plan text.
Caotisations de l'employé au RPAP — voir au verso Gains assuralles du RPAP
E @
Other information  Box - Case Arnourtt — Mortant Box — Case Arnourit — Montart Box - Case Armount— Mortant ' RPPincludes the Quebec Slmpllfled
(s22 the back) Pension Plan (QSPP) and the
e Manitoba Simplified Money
renseignements  Box ~Case Amaunt —Mentant = =L ox oog LAz ST Purchase Pension Plan (MSMPPP).
{voir au verso)
T4 {06)
m Where do | send my T4 slips? 4, You can also use the CRA’s free online services to
@B Ottawa Technology Centre .‘ create and submit your T4 information return for up
875 Heron Road to 70 employees.

Ottawa ON K1A 1G5 To find out more, visit the Canada Revenue Agency

website at www.cra-arc.gc.ca



Relevé 1l

Enter the total amount(s) @ Relevé 1 is only available in French and only

the member contributed to . .
an RPP* (including voluntary applies to Quebec residents.

contributions).

RELEVE RL-1 (2013-10)
. . Année Code durelevé  N° du dernier relevé transmis
Revenus d’emploi et revenus divers 2013
A- Revenus d'emploi B- Cotisation au RRQ C- Cotisation a I'assurance emploi D- Cotisation a un RPA E- Impdt du Québec retenu F- Cotisation syndicale
G- Salaire admissible au RRQ H- Cotisation au RQAP 1- Salaire admissib]é au RQAP o J Régime privé d'ass. maladie K- Voyages (région éloignée) .l.- Autres avantages
M- Commissions N- Dons de bienfaisance - v 0 Autres revenus . P- Régime d'ass. interentreprises Q- Salaires différés - .R- Revenu « situé » dans une -réserve
S- Pourboires ré;us ' T- Pourbaires attribués o U Réira'lé progres.sive T V- Nourriture et logement w- Véhicule 8 moteur - ICDde (case 0) v
Renseignements
COMPIEMENtAIres :.......ccovccecris T T | AT i Bz = TR
:Nurnéro‘d'assuxance sociale du particulier ~ Numéro de référence (facultatif)
0 )
o

LRPPincludes the Quebec Simplified Pension Plan (QSPP) and the Manitoba Simplified Money Purchase Pension Plan (MSMPPP).

When must I file the T4 slips and Relevé 1 forms? g, You can also submit these forms electronically. For

Annually, on or before the last day of February. .‘ more information, visit Revenu Québec’s website, at
www.revenu.gouv.qc.ca.

Where do | send my Relevé 1 forms?
Revenu Québec office nearyou.

To find the nearest Revenu Québec office, visit their website
at www.revenu.gouv.qc.ca

Unlike the T4 slip, you don’t need to enter the PA or your plan
registration number on this form.
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