Power s of Attorney

This booklet contains forms for
Continuing Power of Attorney for Property
and
Power of Attorney for Personal Care

Oy
>r—> .
Zﬁ’ Ontario

Ministry of the Attorney General

NOT FOR SALE



Table of Contents

Ontario's Power of AttOrNey LawWs .........ooccuvveeeeeeiiiiiiieeee e 1

Some Important DefiNItioNS..........ccccvviiiiee e 2

Continuing Power of Attorney for Property........ecneeeceveennee, 4
DECISIONS ADOUL PrOPENTY ......cveiieeveeiiieieree sttt 4
Part 1 - Appointing Y our AttOrNEY.........cccceererierereres e e 4
Part 2 - Joint Or SEParate AtOINEYS .......c.ccueuevevereriereeeeeeee s ssssesessssssnnes 5
Part 3 - SUDSHIULE AtEOINEY........ccviiiiieeieieeeeeie st 6
Part 4 - AUthority Of AttOrNEY(S) ....cveveveeeereeeeieeeeeee ettt 6
Part 5- Conditions and RESIICHONS .......cuvvevriireirieieirieieseesesee s 6
Part 6 - Date Of EffECtiVENESS ......c.ovvuriiirieiriceie e ses et ees 7
Part 7 — COMPENSALON.......ccviieieeieeeeeesieie e e ettt sesesese s s anans 7
Part 8 = YOUI SIQNAIUME ........cveeeeveveeieeeeeteteteeseessessete s ss s st s sssssesssassessssensssens 8
Part 9 - WItnESS SIGNAIUIES ........ceveeieeiieieeieieieiseete ettt se bbb 8
Additional GUIAEIINES .......cvueeeieiriiiccieies e 8

Continuing Power of Attorney for Property Form

Power of Attorney for Personal Care.........oneineesnenecenseonee, 9
DeciSions ADOUL PErsonal Car€.........c.oueueuieeurieeeeseeinisssssesssessssssessssessssssesssens 9
Part 1 - Appointing Y our AttOrNEY .........c.cceuevereveeeeseeesseeteteessesesesesessesesesese ons 10
Part 2 - Joint Or SEParate AOIMEYS .......c.ccveveverererererereeeeeresesese e 11
Part 3 - SUDSHLULE AtEOINEY........ccuivieieieieeeeeeee ettt 11
Part 4 - AUOrity Of AtEOMNEY(S) ...vvvevererreereeeteteieeeeeeete e essee et 12
Part 5 - Instructions, Conditions and RESIICLIONS ..........cccevreeeerereeerseneereeeeens 12
Part 6 - YOU SIGNAIUIE ......c.cveeeiiieiieieieieieiees et 13
Part 7 - WItnESS SIGNAIUIES ........cuevivieieieieeeeeese ettt 14
Additional GUIAEIINES ......c.cuiueiriiieiicie ettt 14

Power of Attorney for Personal Care Form NOT FOR SALE



Ce document, intitulé “Les procurations’, est également disponible en
francais. Pour en obtenir un exemplaire, veuillez écrire al’ adresse

suivante:

Bureau du Tuteur et Curateur public
Ministére du Procureur général
bureau 800

595 rue Bay

Toronto ON M5G 2M6

Queen’s Printer for Ontario, 2008

Thisisareprint donein 2008
T hese forms are provided by the Government of Ontario. ©

ISBN 978-1-4249-6184-9



Ontario's Power of Attorney L aws

This booklet contains instructions and forms for a Continuing Power of Attorney for
Property and a Power of Attorney for Persona Care.

By making powers of attorney, people can plan ahead and be confident that their plans
will be carried out.

The role of government is to act as substitute decisionmaker of last resort only for
people who have no one else to make decisions on their behalf. A person appointed under a
Continuing Power of Attorney or a Power of Attorney for Personal Care will have first right to
act as substitute decisionrmaker. If there is no power of attorney a family member or friend may
apply to be appointed as guardian.

Powers of attorney which were properly made under previous laws of Ontario remain
legaly vdid.

The forms for a Continuing Power of Attorney for Property and a Power of Attorney for
Personal Care contained in this booklet were revised on March 29, 1996 in accordance with
amendments to the Substitute Decisions Act, 1992 . Former versions of these forms may be used

and will be valid if properly completed and witnessed.

If you have questions after reading the instructions, you may wish to seek advice from a
legal professiondl.
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Some Important Definitions

Thislist of definitions will help you understand some of the unfamiliar legal or technical terms.

Assessor

Assessors are persons who are authorized to conduct an assessment of a person's mental capacity
for certain purposes such as appointing a guardian for property without going through the courts.
They have appropriate professional backgrounds and have successfully completed atraining
course in capacity assessment. They are independent of the government.

Continuing Power of Attorney for Property

A Continuing Power of Attorney isalegal document in which a person gives someone else the
legal authority to make decisions about their finances if they become unable to make those
decisions themselves. The person who is named as the attorney does not have to be alawyer. The
power of attorney is called “continuing” because it can be used after the person who gave it is no
longer mentally capable. Some people use the word “ durable” which means the same as
"continuing".

Guardian of Property

A guardian of property is someone who is appointed by the Public Guardian and Trustee or the
Courtsto look after an incapable person’s property or finances. The person must be at least 18
yearsold. A guardian is different from an attorney; an attorney is chosen by the individual,
before becoming incapable, to act on their behalf, while a guardian is appointed after incapacity.
A guardian can be a statutory guardian or a guardian appointed by the court. If avalid power of
attorney isin place, guardianship is not necessary.

Guardian of the Person

A Court may appoint a guardian of the person to make decisions on behalf of an incapable

person in some or al areas of personal care in the absence of a power of attorney for personal
care. The guardian must be at least 16 years old.

| ncapacity

Under the Substitute Decisions Act, incapacity refers to mental incapacity. It means that the
person is unable to understand information that is relevant to making a decision or is unable to
appreciate the reasonably foreseeable consequences of a decision or lack of decision.
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Partners

Two people who have lived together for at least one year and who have a close relationship
which is of primary importance in both their lives are considered to be partners.

Personal Care

Personal care includes health care, nutrition, shelter, clothing, hygiene, and safety.

Power of Attorney for Personal Care

A Power of Attorney for Persona Careisalegal document in which one person gives another
person the authority to make personal care decisions on their behalf if they become mentally
incapable.

Property M anagement

The Act refers to decisions about property management and powers of attorney for property. It
means finances. Finances include any type of financial decision or transaction that a person
would make in the course of managing his or her income, spending, assets, and debts. For
example, it could include budgeting expenses and paying bills, doing tax returns, safeguarding
valuables, selling real estate, or making loans.

Public Guardian and Trustee

The Public Guardian and Trustee sroleis to act as substitute decision maker of |ast resort on

behalf of those mentally incapable people who have no one who iswilling or able to act on their
behalf.

Statutory Guardian

A statutory guardian is a person who is appointed to act on another person’s behalf without going
to court. Statutory guardianship applies only to property or finances; there is no statutory

guardianship for personal care. A statutory guardian can be the Public Guardian and Trustee
(PGT) or someone approved by the PGT to replace the PGT as statutory guardian.
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Continuing Power of Attorney for Property

This booklet contains step by step instructions for completing
the enclosed Continuing Power of Attorney for Property form.

(Made in accordance with the Substitute Decisions Act, 1992)

Decisions About Property

I f you become mentally incapable, who will pay

your bills and your taxes? Who will look after your
bank accounts? Who will manage your real estate and
investments? The person you choose as your
“attorney” for property will take care of these things
for you. (Theword “attorney” does not mean
“lawyer.”) The attorney can be arelative, friend, or
someone else.

Y ou may use the form contained in this booklet to
appoint a person of your choice to make decisions
about your property and manage your finances on
your behalf. This may include doing things such as
sighing dbcuments for you, paying your bills, or
selling your home. This power of attorney will alow
the person you appoint to manage your financial
affairs even if you become mentally incapable. The
person you appoint is called your “attorney for
property.” You may name more than one attorney if
you wish.

If you have already made a power of attorney for
property that continues to be effective after you
become mentally incapable, you do not need to make a
new one.

If you wish, you may use another form or make your
own, but if you do this, make sure that it meets the
legal requirements necessary under the Substitute
Decisions Act to make a valid continuing power of
attorney.

It's important to know that you are not required to
appoint an attorney for property. Thisis your choice.
Giving a power of attorney to someoneisa

very serious matter. Y ou are giving the person you
appoint significant power over your property. Thereis

Thisform does not allow your attorney to make decisions
about your personal care. If you wish to appoint an attorney
for your personal decisions you can make a separate
document called a “ Power of Attorney for Personal Care.”

always arisk that your attorney could misuse this
power. If you have any doubts about the motives or
ability of the person you are considering - or are under
any pressure from your proposed attorney to pick him
or her - do not appoint that person.

Before you decide, you may want to talk with your
family or close friends. Although you are not required
to consult alawyer in order to make a legally binding
power of attorney, it is agood ideato do so.
Consulting with other expert advisorsis also a good

idea, providing they are impartial and concerned only
with your best interests.

This document includes guidelines designed to help
you complete this power of attorney. They do not
cover every option available in the Substitute
Decisions Act. They are not legal advice. Some legal
terminology in the statute has been described here in
smpler words to make it easier to understand.

The guidelines also point out some of the reasons why
you may or may not wish to make certain choices. But
remember, all decisions are up to you.

Refer to the enclosed Continuing Power of Attorney

for Property form as you review the following
instructions.

Part 1:
APPOINTING YOUR ATTORNEY

Read this section carefully before you begin to
compl ete the power of attorney form.

To make avalid power of attorney, you must be 18
years of age or more and “mentally capable” of
giving a continuing power of attorney for property.



1 NS means ta you:

- know what property you have and its approximate
value;

- are aware of your obligations to those people who
depend on you financialy;

- know what authority your attorney will have;

- know that your attorney must account for al the
decisions he or she makes about your property;

- know that, if you are capable, you may cancel your
power of attorney;

- understand that unless your attorney manages the
property prudently, its value may decline;

- understand that there is always the possibility that
your attorney could misuse the authority.

Consider who you want to appoint as your attorney for
property. Y ou can choose anyone you want as your
attorney as long as he or she is 18 years of age or more.
Many trust companies are prepared to act as attorney
and charge a fee for this service. Some individuals
choose this option because they want an attorney who is
professional and impartial.

Talk to the person you wish to appoint and make sure
that he or she iswilling to accept the responsibility
involved in being your attorney for property.

It is important to know that by making this power of
attorney, you revoke (cancel) any other continuing
power of attorney for property that you have made
before. If you have made such a power of attorney
before and you don’t want to revoke it, you should
consult with alawyer so that he or she will make the
necessary changes to thisform.

If you want more than one person involved in your
financial decisions, you can name more than one person
to be your attorney for property. But you are not
required to do so. On the other hand, you may decide
not to name more than one attorney if you're concerned
about the possibility of disagreements or if you believe
it may be difficult for others to deal with more than one
person concerning your finances.

Please note that you cannot appoint the Public Guardian
and Trustee (PGT) as your attorney for property unless
the PGT agrees in advance in writing to act as attorney

for you.

Once you have decided who you want to appoint as
your attorney(s), write your name and the name of the
person(s) you are appointing in the space provided in
Part 1 of the power of attorney form which follows
page eight of these instructions.

Part 2:

JOINT OR SEPARATE ATTORNEYS

Fill out this part only if you have named more than one
attorney and you want your attorneys to be able to make
decisions separately, that is, without having to act
together.

Y ou can name more than one person as your attorney
for property and/or personal care. If you do this, you
may decide whether they will share the job or divide
their responsibilities. Or, you could name one person as
your attorney and another person as a substitute or
backup who could step in if your first choiceresigns,
gets sick or dies.

If you have appointed more than one attorney in this
form, the law will require them to make decisions
together unless you specifically give them permission to
act separately. You can give permission to act
separately by writing it down in this part of the form. If
you don’t do this, your attorneys will be required to act
together all the time.

There are some good reasons for giving your attorneys
the flexihility to make decisions separately. Think, for
example, about what would happen if one of your
attorneys was temporarily unavailable because of
sickness, vacation, or some other reason. |f your
attorneys are allowed to act separately, thiswill not be a
problem.

On the other hand, you may decide not to give this
permission if you want to ensure that there is always a
“double-check” regarding the decision. You may also
wish to avoid the risk of inconsistent decisions that may
occur as aresult of attorneys acting separately.

If you decide that your attorneys are going to make
decisions together, it's a good idea to specify how
disagreements get resolved. Y ou might say that in a
case of conflict, one attorney’ s decision will override
the other’s. Otherwise, your attorneys might have to go
to Court and the judge will have to decide.



IT YOU nave rnarmea Imore tnan one arorney ana you
want them to be able to act separately from one another,
write the words “jointly and severally” in the space
provided in Part 2 of the form. (“Jointly and severally”
isalega term which means “together and separately.”)
If you don’t do this, your attorneys will be required to
make your financial decisions together at all times.

Part 3:

SUBSTITUTE ATTORNEY (Thispartis
optional.)

It could happen that your appointed attorney may not
be willing or able to act on your behaf when the time
comes. Or something may happen after your attorney
has begun to make decisions on your behalf that
prevents him or her from continuing to act for you. In
either case, you could be left with no one to manage
your financial affairs. So you may wish to consider
naming a subgtitute attorney.

This is especialy important if you have named only
one attorney. If you have named more than one
attorney, there is less reason to be concerned because
the remaining attorney can usualy carry on if
something happens to the other. You may still want
to name a substitute, however, to replace the one who
cannot act. Thereis no guarantee that something will
not happen to your remaining attorney or you may
feel strongly that there should aways be more than
one person involved in your financial decision
making.

Y our substitute attorney will have the same authority
and powers as the attorney he or she replaces.

If you choose to name more than one person to act as
your substitute attorney, they would have to make
decisions together unless you say otherwise by
writing in the words “jointly and severally” after their
names. (SeePart 2)

To name a subgtitute attorney, complete Part 3 of the
enclosed power of attorney form.

Part 4:
AUTHORITY OF ATTORNEY(S)

This part of the form is very important. It tells your
attorney, and people who deal with him or her, the

Types Or Tinancial 0ecisions your artorney 1S allowea
to make on your behalf.

This part of the form gives your attorney(s) the
authority to make any kind of financial decision that
you could make your self— except make a will. If you
wish to limit your attorney’s authority, you may do so
later in Part 5 of this form.

Part 4 of the form also states that the power of
attorney may be used even if you become mentally
incapable of making financia decisions. It makes it
clear that you want the power of attorney to
“continue” to be effective if this happens.

Part 5:

CONDITIONS AND RESTRICTIONS (this

part is optional)

The law permits you to limit your attorney’s
authority. For example, you may limit your attorney
to transactions concerning specific assets, such as
your bank accounts, or prohibit him or her from
dealing with a particular piece of property.

But think carefully before you limit the scope of
your attorney’sauthority. If you become incapable
of making financial decisions and your attorney does
not have full authority, it may be necessary for your
attorney, a family member, friend or the Public
Guardian and Trustee to be appointed as your
guardian in order to manage the balance of your
property. In that case, a management plan must be
filed and security may be required.

Also, an unlimited continuing power of attorney
automatically takes priority if the Public Guardian
and Trustee (PGT) is appointed as statutory guardian
of property. A limited continuing power of attorney
does not take priority over the PGT and alega
application would be required to replace the PGT.



Y OU Cdin put otner types Or conaiuorns ana resuricuons n
your power of attorney if you wish. Some examples of
such conditions and restrictions are;

requiring your attorney to consult with specific
people (e.g. family members, financial advisors)
before certain decisions are made;

specifying the types of investments your attorney
may or may not make;

requiring your attorney to give priority to certain
people in making loans or gifts on your behalf;

specifying how disagreements will be resolved if
you have named more than one attorney.

These are just some examples of the types of conditions
and restrictions you may want to think about. But
remember, you are not required to put anything in this
section.

Part 6:

DATE OF EFFECTIVENESS

This document will give your attorney legal authority as
soon asit is signed and witnessed unless you specify
otherwise in this form. This does not prevent you,
however, from looking after your own affairs while you
are still capable of doing so. In other words, your
attorney will not necessarily begin to manage your
financial affairsright away. Y ou and your appointed
attorney may agree, for example, to leave this document
in a safe place or with atrusted third person, such as
your lawyer, accountant or other professional advisor.
Y ou can give written directions to the third person
about when the power of attorney may be released to
the person you have appointed. Y ou would continue to
manage your own financial affairsin the meantime.

This approach means that your attorney will not have to
go through formal procedures to prove to third parties,
such as banks and pension sources, that the power of
attorney has come into effect.

Alternatively, you may wish to exercise more control
over when the power of attorney may be used. Y ou may
statein Part 5 that the document is only to come into
effect on a certain date or when something specific
happens. For example, you can say in this document
that it won't take effect unless you become mentally
incapable of managing your property. If you place this
condition in your power of attorney, it is advisable to

give very Specitic airectons anout now your mernta
incapacity isto be decided. Y ou could, for example, say
that a letter from your doctor or another trusted person
which states that you are no longer mentally capable of
managing property is sufficient proof.

If you don't indicate how your mental capacity is to be
reviewed in your power of attorney, your attorney may
have to use some of your funds to pay for an assessor to
judge your capacity. An assessor is a person qualified to
make this decision.

If you do wish to restrict the circumstances in which the
power of attorney may be used, writethisin Part 5.

But remember, your property will still belong to you
and must be managed by your attorney in your best
interests and in accordance with the law.

Part 7:
COMPENSATION

Your attorney(s) is entitled to take payment at arate set
out in the law, unless you say otherwise. The amounts
are the same as those allowed to “guardians’ of

property (people who are appointed under the Substitute
Decisions Act by the Court or by the Public Guardian
and Trustee). Effective April 1, 2000, the rates
permitted to guardians and attorneys of property are 3
percent on monies received and paid out and 3/5 of 1
percent on the average annual value of the assets. If
your attorney acted under your power of attorney before
April 1, 2000, the rates permitted were 2 percent on
monies received and paid out and 2/5 of 1 percent on
the average annual value of the assets.

If there is more than one attorney, they will have to
share the permitted amount.

If you want to prohibit your attorney(s) from taking any
payment or you want to set a specific amount yourself
(such as a percentage of your income or afixed yearly

amount), you can do this by writing your instructionsin
Part 5 of the form.

If no specific instruction is made in your power of
attorney, your attorney may use hig/her discretion in
accepting compensation allowed for by the law.



Part 8:

YOUR SIGNATURE

Read each page of thisform over carefully before
you sign it. [ Note: Those who are providing assistance
to someone who cannot read this form should see

“ Additional Guideline” below.]

Beforeyou sign, be sure that:

1. You understand the power your attorney will
have and when the document will become
effective.

2. You trust your attorney to act in your best
interests.

3. You are signing this document of your own free
will and not because of pressure from anyone
else.

4. You have carefully considered obtaining advice
from alawyer or other trusted advisor.

You must sign in front of two witnesses as described in

Part 9 of the guidelines.

If you are sure that the form says what you want it to
say, sign your namein Part 8 of the form.

After you have signed the form, print or type the date
and your address in the appropriate space.

Part 9:
WITNESS SIGNATURES

The law requires that two people witness your
signature.

Both of the witnesses must be present together when
you sign.

Certain people are not alowed to sign as your
witnesses; these people are listed in Part 9 of the forms.

After you have signed, the witnesses should each sign
their namesin Part 9 of the form, in your presence and
in the presence of each other.

Additional Guiddines

What to do if the person making this document
cannot read:

Someone should read the complete form to the person
giving the power of attorney in the presence of both

WITNESSES.

Then, if satisfied that the person understood it, the
witnesses should insert and compl ete the following
clause on the form above the line where they sign:

“This continuing power of attorney for property was
signed by

(name of the person giving the power of attorney)
after it was read to him/her in our presence and
he/she appeared to understand it and approve
it”

What to do with thisform after it is signed:

You may wish to have it reviewed by an expert advisor.
If it is not completed properly, it may not be valid. It is
advisable to tell your family, lawyer, and any financial
institutions you deal with the name, address and
telephone number of your attorney(s). Keep them
updated regarding any change in your attorney’s
address or telephone number.

Please do not return this completed form to the
Public Guardian and Trustee's Office.

It is not necessary to register your continuing powers of
attorney for property anywhere.

We recommend that after you complete this
document, you take a copy to your bank(s) so that
they under stand your wishes and haveit on record.

Y ou may givethe original document to your
attorney(s), leave it with a trusted person other than
your attorney to hold it for safekeeping (with
instructions about when it may be released), or keep
it in a safe place where the attorney(s) can locate it
quickly if necessary.

Itisagood ideato keep at least one photocopy of the
document. If possible, keep it with you, with the
address and telephone number of your attorney(s).

Revoking this Power of Attorney:

Y ou have the right to revoke (cancel) this power of
attorney at any time aslong as you are capable. If you
decide to revoke this document, you must write the
revocation down on paper, sign and date it, and have
it witnessed in the same way as this document. Notify
your attorney, financial institutions and all the people
you told about your power of attorney.
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Continuing Power of
Attorney for Property

(Madein accordance with the Substitute Decisions Act,1992)

1.

[ revoke any previous continuing power of attorney
(Print or type your full name here.)

for property made by me and APPOINT :

to be my attorney(s) for property.

(Print or type the name of the person or persons you appoint here.)

2.

If you have named more than one attorney and you want them to have the authority to act
separately, insert the words “jointly and severally” here:

(This may be left blank.)

. If the person(s) | have appointed, or any one of them, cannot or will not be my attorney because

of refusal, resignation, death, mental incapacity, or removal by the court, | SUBSTITUTE:
(This may be left blank.)

to act as my attorney for property with the same authority as the person he or sheis replacing.

. I AUTHORIZE my attorney(s) for property to do on my behalf anything in respect of property

that | could do if capable of managing property, except make awill, subject to the law and to
any conditions or restrictions contained in this document. | confirm that he/she may do so even
if I am mentally incapable.

5. CONDITIONS AND RESTRICTIONS

Attach, sign, and date additional pages if required. (This part may be left blank.)

NOT FOR SALE



6. DATE OF EFFECTIVENESS

Unless otherwise stated in this document, this continuing power of attorney will come into
effect on the date it is signed and witnessed.

7. COMPENSATION

Unless otherwise stated in this document, | authorize my attorney(s) to take annual
compensation from my property in accordance with the fee scale prescribed by regulation for
the compensation of attorneys for property made pursuant to Section 90 of the Substitute
Decisions Act, 1992.

8. SSIGNATURE: DATE:
(Sign your name in the presence of two witnesses.)

ADDRESS:
(Insert your full current address here.)

9. WITNESS SIGNAT URE

[Note: The following people cannot be witnesses: the attorney or hisor her spouse or partner;
the spouse, partner, or child of the person making the document, or someone that the person
treatsas hisor her child; a person whose property is under guardianship or who has a
guardian of the person; a person under the age of 18.]

Witness#1: Sgnature: Print Name:
Address:

Date:
Witness#2. Sgnature: Print Name:
Address:

Date:




Power of Attorney for Personal Care

This booklet contains step by step instructions for completing
the enclosed Power of Attorney for Personal Care form.

(Made in accordance with the Substitute Decisions Act, 1992)

Decisons About Personal Care

I f you become mentally incapable, who will decide

where you will live? How you will dress? What you
will eat? What health care you will receive? How
your safety will be assured? Under the Substitute
Decisions Act, the person you cloose as your
attorney for personal care will make these decisions
for you.

This is not the only form you can use to make your
power of attorney for personal care. If you wish, you
may use another form or make your own, but if you
do this, make sure that it meets the legal requirements
of the Substitute Decisions Act, 1992.

The Substitute Decisions Act allows you to appoint
someone you trust, in advance, to make decisions for
you if you become mentally incapable. You may use
this form to give a person of your choice the authority
to make decisions about your PERSONAL CARE
should you become mentally incapable. Decisions
about personal care involve things such as where you
live, what you eat, and the kind of medical treatment
you receive. The person you appoint is called your
“attorney for personal care”. You may appoint more
than one attorney if you wish.

To appoint an attorney for personal care, you must be
16 years of age or more and have the mental ability to
know whether your attorney truly cares about you and
that he or she may make personal care decisions for
you if necessary.

You may give your attorney specia instructions
about the particular kind of care you want - or don’t
want - in certain situations. If you wish to give
instructions, there is a space on the form where you
can write them down.

Remember, you are not required to appoint an
attorney for personal care. Thisis your choice.
Giving a power of attorney is avery serious matter.
Y our attorney may become responsible for
profoundly important decisions about your well-
being and quality of life. If you decide to appoint an
attorney for personal care, it isimportant that you do
so of your own free will, without pressure from
anyone else.

Before you decide, you may want to talk with your
family or close friends. Although you are not required
to consult a lawyer in order to make a legally binding
power of attorney, it is agood ideato do so.
Consulting with other expert advisorsis also a good
idea, providing they are impartial and concernedonly
with your best interests.

It is important to know that by making this power of
attorney, you revoke (cancel) any other power of
attorney for personal care that you have made before. If
you have made such a power of attorney before and you
don’t want to revoke it, you should consult with a
lawyer so that the necessary changes may be made to
this form.

This document includes guidelines designed to help
you complete this power of attorney. They do not
cover every option available in the Substitute
Decisions Act. They are not legal advice. Some legal
terminology from the statute has been described in
simpler words to make it easier to understand. The
guidelines also point out some of the reasons why
you may or may not wish to make certain choices.
But remember, al decisions are up to you.

Refer to the enclosed Power of Attorney for Personal
Care form as you review the following instructions.



Remember, thisform does NOT allow decisionsto be
made about your property or finances. If you want to
appoint an attorney for your financial decisionsyou can

make a separ ate document called a “ Continuing Power of
Attorney for Property.”



Part 1:

APPOINTING YOUR ATTORNEY

Read this part carefully before you complete this
form.

Decide who you want to appoint as your attorney for
personal care — a family member or close friend, for
example. (The word “attorney” does not mean
“lawyer.”)

The person you appoint should be someone you
know very well and whom you trust completely
with your personal decisions.

Talk tothat person and make sure that he or sheis
willing to be your attorney.

The person you appoint must be 16 years of age or
more.

Certain people are not allowed to be your
attorney.

Do not appoint anyone who provides you with
“health care or residential, social, training, or support
services for compensation” unless that person is also
your spouse, partner, or relative.

For example, do not name any of the following
peopleif they are paid (by you or someone else) to
provide servicesto you unless that person is aso
related to you or is your spouse or partner:

—your landlord;
—any person who provides care for you in the place
where you live;
—your socia worker, counsellor, teacher;
—your doctor, nurse, therapist, or other health care
provider;
—your homemaker or attendant.

Y ou can hame more than one person to be your
attorney for personal care. You are not required to do
0.

If there is more than one person you want involved in
your personal care decisions, you may wish to
consider appointing nore than one attorney. On the
other hand, you may decide not to name more than

one attorney if you are concerned about the
possibility of disagreements, or if you believe that it
would be too difficult for your caregivers to deal with
more than one person. Or, you could name one
person as your attorney and another person as a
substitute or backup, who could step in if your first
choice resigns, gets sick or dies. But if you name two
people to be your attorneys and do not say how they
should make your decisions or who should make
which types of decisions, the law says they must
makeall your decisions together.

You are alowed to appoint different people for
different categories of decision-making. For example,
you could appoint one person to make your health
care decisions and someone else to make your other
personal decisions (e.g. housing, food). If you do this,
write the name of each person and the category of
personal care decisions to which they are restricted
(e.g. housing, nutrition, health, safety, hygiene or
clothing) in Part 5 of the form.

If you decide that your attorneys are going to make
decisions together, it is a good idea to specify how
disagreements should be resolved. Y ou might say that
in a case of conflict, one attorney’ s decision will
override the other’s. Otherwise, your attorneys might
have to go to Court and the judge will have to decide.

Please note that you cannot appoint the Public

Guardian and Trustee (PGT) as your attorney for
personal care unless the PGT agreesin advancein
writing to act as attorney for you.

Once you have decided who you want to appoint as

your attorney(s), write your name and the attorney’s
name in the space provided.



Part 2:

JOINT OR SEPARATE ATTORNEYS

(Fill in this part only if you have named more than
one attorney and you want your attorneys to be able
to make decisions separately, that is, without having
to act together). If you have appointed more than one
attorney in this form, the law will require themto
make each decision together unless you specifically
give them permission to act separately. You can give
permission to act separately by writing it down in this
part of the form. If you don’t do this, your attorneys
will be required to act together all the time.

There are some good reasons for giving your
attorneys the flexibility to make decisions separately.
Think, for example, about what would happen if one
of your attorneys was temporarily unavailable
because of sickness, vacation, or some other reason.

On the other hand, you may decide not to give this
permission if you want to ensure that there is always
a"double-check" regarding decisions. Y ou may also
wish to avoid the risk of inconsistent decisions that
may occur as aresult of attorneys acting separately.

If you have named more than one attorney and you
want them to be authorized to make decisions
separately from one another, write the words "jointly
and severally” in the space provided in Part 2.
(“Jointly and severally” is alega term which means
“together and separately.”)

Part 3:

SUBSTITUTE ATTORNEY (Thispartis
optional.)

Y our appointed attorney may not be willing or able to
act on your behalf when the time comes. Or
something may happen after your attorney has begun
to make decisions on your behalf that prevents him or
her from continuing to act for you. In either case, you
could be left with no one to make important decisions
about your care. So you may wish to consider naming
a substitute attorney.

Thisis especialy important if you have named only
one attorney. If you have named more than one
attorney, there is less reason to be concerned because
the remaining attorney can usually carry on if
something happens to the other. Y ou may still want to
name a substitute, however, to replace the one who
cannot act. There is no guarantee that something will
not happen to your remaining attorney. Or you may
feel strongly that there should always be more than
one person involved in your decision-making.

Y our substitute attorney will have the same authority
and powers as the attorney he or she replaces.

If you decide to appoint a substitute attorney, you

should think carefully about who to appoint. The
restrictions on who is alowed to be your attorney,

described in Part 1, apply to your substitute.

To name a substitute attorney, complete Part 3.



Part 4:

AUTHORITY OF ATTORNEY (S

This part of the form is very important. It tells your
attorney, and your caregivers, the categories of
personal care that your attorney is allowed to decide
about if you become mentaly incapable.

This part gives your attorney(s) the authority to make
decisions about any category of personal care for
which you are mentally incapable. This may include
decisions about your health care, housing, safety,
hygiene, clothing and nutrition. Y our attorney will
have first right to give or refuse consent to your
medical treatment if you cannot do so.

It isimportant to understand that no matter what
authority is given to your attorney in this document,
he or she isonly allowed to make decisions about
those aspects of your personal care that you cannot
make yourself. For example, if you become mentally
incapable of making decisions about health care but
can still make decisions about other persona care
matters, such as housing or safety, you would stil |
have the right to make your own decisions in these
areas.

Although you may limit your attorney(s) to only
specific categories of personal care (e.g. health care,
shelter, nutrition, clothing, safety or hygiene) by
writing restrictions in Part 5, think carefully before
you do so. If you become incapable of making
decisions in a particular area and your attorney does
not have authority to decide for you, it may be
necessary for the Court to appoint a guardian.

Part 5:

INSTRUCTIONS, CONDITIONS AND
RESTRICTIONS (Thispart isoptional.)

You may, if you wish, give your attorney(s)
instructions about specific decisions that you want
made in certain circumstances. Thisis different from
saying what areas of authority your attorney has. Y ou
have already done thisin Part 4.

Giving instructions means telling your attorney what
decision to make in a particular situation. For
example, you have given your attorney the right to
make decisions about where you live but you may
want your attorney to keep you in your own home as
long as possible. Or you may want to ensure that your
attorney observes your religious beliefs when
deciding about your food.

Y ou can be very specific in your instructions or give
your attorney some general guidelines to follow when

making decisions.

The most common type of instruction is about health
care. You may be familiar with the idea of a*“living
will” in which a person may decline certain
treatment, such as artificial life supports, in the event
of aterminal illness. This i one type of instruction
that you can make. But remember, you can give
instructions about any category of personal carein
which your attorney has decision-making authority.

Y our attorney for personal care can only make
decisions about your personal care if you have
become mentally incapable of making decisions
yourself. If you choose, you can require that your
attorney get confirmation of your incapacity before
he or she acts and specify how you want this
confirmation to be obtained.

If you wish to give your attorney instructions, here
are some things you may want to consider doing:

Put your instructions in words your attorney(s)
can understand.

If you give specific instructions, be very clear as
to the type of situation in which the instruction
must be followed.



Be redligtic in your choices.

Talk to your attorney(s) about your instructions to
make sure that he or she really understands what
you are saying. It is helpful if you explain the
values and beliefs which underlie your
instructions.

If you decide to give instructions about health
care, talk to your health care provider about your
current health and the kind of medical treatment
you might face in the future. Be aware that
medical language can be very specific, so make
sure that what you write actually expresses what
you want to say.

Some organizations and individuas offer very
detailed forms in which you can record your choices
about medical treatment. If you have already
completed such aform you may wish to attach it to
this power of attorney. If you do attach such a
document, it would be wise to say, in this part of the
form, what the document is and the date it was
signed. Initialing each page of the document you
attach is al'so a good idea.

The law requires that your instructions must be
followed by your attorney unless it is impossible for
him or her to do so. For example, your attorney
cannot be required to do something which is against
the law.

But remember, this section is optional. Y ou may
choose not to write any instructions to your attorney
in thisform. It’s up to you. Y our attorney must still
follow any other instructions or wishes you may
express about your care while you are capable of
making such choices. But you should be sure to
communicate these wishes to your attorney!

If you do not provide any instructions, your
attorney(s) must make decisions according to what he
or she believesis in your best interest at the time.

You may aso place conditions or restrictions on your
attorney’ s authority. For example, you might want
your attorney to consult with specific people (such as
family members or your religious advisor) before
decisions are made. If you have named more than one
attorney, you may want to specify whose decision
will be followed if there is a disagreement, or you

may restrict the category of personal care decisions
that each attorney can make.

Special Powers:

Note: These guidelines do not cover instructions
authorizing the attorney to exercise special
additional powers such as a forced assessment or
admission to a psychiatric facility. These require
special procedures and are not covered in this
package. You should seek professional advice if you
need more information.

Organ Donation:

Note: If you want to authorize donation of your
organs and tissue in the event of your death, you
should get a Donor Card. Sign your Donor Card
and keep it with your personal identification. Talk to
your loved ones about your decision and give them
your signed Donor Notification Card so they know
your intentions as they will be asked to give final
consent in the event of your death. Donor Cards
and more information can be obtained at:
http://www.giftoflife.on.ca .

Or by contacting the Trillium Gift of Life Network
at 1-800-263-2833.

Part 6:
YOUR SIGNATURE

Read each page of the form over carefully before
you sign it. [Note: Those who are providing
assistance to someone who cannot read this form
should see” Additional Guidelines.” ]

Before you sign, be surethat:

1 You understand the authority your attorney may
have.

2. You trust your attorney to act responsibly and
follow any instructions you may provide.

3. You are giving this power of attorney of your own
free will.

4. You have carefully considered obtaining advice
from a lawyer and your health care providers.



You must sign in front of two witnesses as described
inPart 7.

If you are sure that the form says what you want it to
say, sign your name in the space provided.

After you have signed the form, print or type the date
and your address in the appropriate space.



Part 7:

WITNESS S GNATURES

The law requires that two people witness your
signature.

Both of the withesses must be present together when
you sign.

Certain people are not allowed to sign as your
witnesses; these people arelisted in Part 7 of the
form.

After you have signed, the witnesses should each sign

their namesin Part 7 of the form, in your presence
and the presence of each other.

Additional Guiddines

What to do if the person making this document
cannot read:

Someone should read the complete form to the person
giving the power of attorney in the presence of both
witnesses.

Then, if satisfied that the person understood it, the
witnesses should insert and complete the following
clause on the form above the line where they sign:

“This Power of Attorney for Personal Care was
signed by

(name of the person giving the power of attorney)

after it wasread to him/her in our presence and
he/she appeared to understand it and approveit.”

What to do with thisform after it issigned:

Y ou may wish to have the form reviewed by an
expert advisor. If the form is not completed properly,

it may not be valid.

It isadvisable to tell your family, lawyer, health care
providers, and anyone who provides you with care,
the name, address and tel ephone number of your
attorney(s). Keep them updated regarding any change
in your attorney’s address or telephone number.

You may givetheoriginal document to your
attorney(s) or keep it in a safe place where the
attorney(s) can locate it quickly if necessary.

Do not return thiscompleted form to the Office of
the Public Guardian and Trustee.

Itisagood ideato keep at least one photocopy of the
document. If possible, keep it with you, with the

current address and tel ephone number of your
attorney(s).

Revoking this Power of Attorney:

Y ou have the right to revoke (cancel) this power of
attorney at any time as long as you are capable.

If you decide to revoke this document, you must write
the revocation down on paper, sign and date it, and
have it witnessed in the same way as this document.
Notify your attorney, caregivers and al the people
you told about your power of attorney.

Detach Card: You may wish to complete and
detach this card and keep it on your person for

easy access in case theinformation isneeded in an
emergency.

Pontede

Office of the Public Guardian and Trustee

IMPORTANT INFORMATION

(Thisisnot a power of attorney.)

| have appointed the
following as my power(s) of attorney for:

? PROPERTY

Name:
Address:

Telephone:
Date appointed:

? PERSONAL CARE

? Same as above, or
Name:
Address:

Telephone:
Date appointed:







Power of Attorney for
Personal Care

(Made in accordance with the Substitute Decisions Act,1992)

I revoke any previous power of attorney for personal
(Print or type your full name here)

care made by me and APPOINT:

(Print or type the name of the person or persons you appoint here)

to be my attorney(s) for personal care in accordance with the Substitute Decisions Act, 1992.

[Note: A person who provides health care, residential, social, training, or support servicesto

the person giving this power of attorney for compensation may not act as hisor her attorney
unless that person isalso hisor her spouse, partner, or relative.]

. If you have named more than one attorney and you want them to have the authority to act
separately, insert the words “jointly and severaly” here:

(This may be left blank)

If the person(s) | have appointed, or any one of them, cannot or will not be my attorney
because of refusal, resignation, death, mental incapacity, or removal by the Court, |
SUBSTITUTE:

(This may be I eft blank)

to act as my attorney for personal care in the same manner and subject to the same authority as
the person he or sheis replacing.

4. | give my atorney(s) the AUTHORITY to make any personal care decision for me that |
am mentally incapable of making for myself, including the giving or refusing of consent
to any matter to which the Health Care Consent Act, 1996 applies, subject to the
Substitute Decisions Act, 1992, and any instructions, conditions or restrictions contained
in this form.

NOT FOR SALE



5. INSTRUCTIONS, CONDITIONS and RESTRICTIONS
Attach, sign, and date additional pages if required. (This part may be left blank.)

6. SIGNATURE: DATE:

(Sign your name here, in the presence of two withesses.)

ADDRESS:

(Insert your current address here.)

7. WITNESS SIGNATURES

[ Note: The foll owing people cannot be witnesses: the attorney or hisor her spouse or
partner; the spouse, partner, or child of the person making the document, or someone that
the person treats as his or her child; a person whose property is under guardianship or who
has a guardian of the person; a person under the age of 18.]

Witness #1: Sgnature: Print Name:
Address:

Date:
Witness #2: Sgnature: Print Name:
Address:

Date:




