Pension Advisory Committee Meeting – Sample Agenda

<Company Name>

<April 29, 2005>

	Attendees
	


	Minutes Taken By
	<Name>



	Agenda:

<Presenter name>
	Introduction

Presenter Name

Time

Review previous Pension Advisory meeting minutes

Plan Objectives & Purpose for 200_:

· Re-confirm relevancy

· Re-communication strategy

Roles & responsibilities Review:

· Training required to update knowledge & skills

· Change of personnel

Investments:

· Investment lineup & manager performance

· Market Outlook

· Plan asset allocation review

· Statement of investment policy & procedures, filing update

Member engagement & communication:

· Communications/notices

· Tools – STEPS rollout

· Investment education vs. advice

· Reporting/disclosure

· Member engagement statistics

Plan administration:

· Review of new hire enrolment routines

· Plan expenses and filing fees

· Contribution and benefit reports

· Locating lost plan members

· Legislative/compliance developments

· Privacy policy review

Other items:

· Topics for discussion at next meeting

· Possible dates for next meeting




	Introduction:

<Presenter name>
	


	Minutes of Previous Pension Advisory Meeting

<Presenter name>
<Date/Time>
	


	Plan Objectives & Purpose Discussion for 2005
<Presenter name>
	


	Roles & Responsibilities Review

<Presenter name>
	Overview:



	
	Name

Role/Responsibility




	Investments

<Presenter name>
	Discussion Items:



	
	Decision Made & Why

Decision Not Made & Why




	Member Engagement:

<Presenter name>
	Discussion Items:



	
	

	
	Decision Made & Why

Decision Not Made & Why




	Plan Administration

<Presenter name>
	Discussion Items:



	
	

	
	Decision Made & Why

Decision Not Made & Why




	Privacy Policy

<Presenter name>
	


	Other Items (All)

<Presenter name>
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